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This is a declaration that the areas judged as fully meeting the compliance requirements of Nottingham City

Council’s Accreditation shall remain to the agreed standard until the next annual compliance visit. This

includes maintaining all Health and Safety actions, refreshing Safeguarding training and ensuring that Safer

Recruitment processes have been diligently followed. If areas are not met in a timely manner, the provision

will temporarily be removed from the AP Directory and potential commissioners informed. A provider will

only be re-instated once all compliance areas have been met and maintained.

Signed on behalf of the Accredited Provider:

Andy Messent, 10" October 2025

Signed on behalf of Nottingham City Council: /Swad 10* October 2025

PART A: General Information

Provider: Nottingham Tutorial College

Person Responsible for QA: Andy Messent

Owned by: John O’Neill

Head of Provision: Andy Messent

Visit report by: Jodi Stead

Date of Visit: September 2025

Type of provision:
Independent

AP Free School
Alternative Provider

DfE number: NA
Alternative Provider

Does your provision need to register as an No
Independent School (Five or more full time pre

16 students or one Child in Care/EHCP

student)?

Appropriate Ofsted registration documentation | NA

including copy of most recent inspection
report?

PART B: Health and Safety Information

Lead member of staff for Health and Safety

Name: Paul Dobinson
Contact Details: paul@ntc.education

Criteria

Met Comments/Further info
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B1 | Valid insurance certificates: Met Insurer: Hiscox
£5 million (minimum) Public liability/ Policy Number: PL-PSC04009707388/09
£5 million (minimum) Employer’s liability/ Expiry Date: 5/11/2025
£1 million (minimum) Professional indemnity (where
applicable)

B2 | Is there appropriate insurance for any other relevant Met DfE number: NA
activity associated with the business e.g. driving? Alternative Provider

B3 | Is the employer registered with the Health and Safety | Met Pay an independent company (QES
Executive or other relevant body? Consultancy) for health and safety advice

B4 | Evidence of annual health and safety inspection? Met Name: Beech Hill Safety Ltd.

Qualification: NEBOSH and IOSH
Date of last inspection: 18/9/2025

B5 | Lead staff have relevant knowledge of requirements Met Yes
of health and safety legislation and this is
disseminated to staff and students

B6 | Appropriate health and safety signs and notices Met Displayed in the staff room and around the
around provision? building.

B7 | Displayed notice naming designated person for health | Met Staff receive a comprehensive health and
and safety to whom issues should be reported? safety booklet as part of induction.

The student handbook includes health and
safety and safeguarding information.

B8 | Is health and safety part of the induction package for Met Staff receive a comprehensive health and
staff and students? safety booklet as part of induction.

The student handbook includes health and
safety and safeguarding information.

B9 | Evidence that staff have read and understood the Met Evidence on Smart Log.

Government’s Safer Working Practices guidance?
https://www.gov.uk/government/publications/health-
protection-in-schools-and-other-childcare-facilities

B10 | Diary showing recent fire drills and relevant notes? Met Record completed termly.
(Fire Drills should be termly)

B11 | Are staff and students trained in fire prevention and Met On induction staff and students are taken
evacuation measures/procedures? Is there an through the evacuation procedures.
evacuation plan in place? Evidence on new staff induction form and

Fire and Evacuation Plan. Attached.

B12 | Fire alarms tested regularly and meet Fire and Rescue | Met Yes — Tested Weekly.

Service criterion? This should be weekly.

B13 | Is there a certificate showing testing of the fire alarm Met Firecom Safety Systems November 2024
system?

B14 | Are fire extinguishers tested regularly? Who carries Met Yes — weekly record and annual record by
out the tests? This should be weekly as well as an Firecom systems attached — December 2024
annual check by fire safety company.

B15 | Is there a list of fire wardens on display? Met Yes

B16 | Electrical safety —is there evidence of annual PAT Met Yes — Tested April 2025- certificate seen
testing and is this recorded?

B17 | Evidence of an annual check for gas appliances carried | Met Yes — Tested June 2025 — certificate seen
out by a qualified person?

B18 | Are risk assessments in place for the delivery centre? Met Provision: Y Date: September 2025

Fire (completed by external company): Firecom
Date: 28/8/2025
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Shared areas/public spaces: Libraries
Date: 17/9/2025

B19 | Designated First Aider with up to date certification? Met Tim Wainwright, St. John Ambulance
What are the arrangements for access to a qualified Training, Emergency First Aid: November
first aider or appointed person? 2023 - 26.

Andy Messent, St. John Ambulance Training,
Emergency First Aid at Work: April 2024 — 27.
Isobel Ballamy, St. John Ambulance Training,
Emergency First Aid: November 2023 — 26.
Certificates seen

B20 | First Aid equipment readily available? Met Yes

B21 | List of First Aiders displayed? Met Yes

B22 | Are medical plans for students available to all staff? Met Yes
E.g. anaphylactic shock, asthma etc.

B23 | Accident book maintained with copies of incidents Met Evidence seen?
held at provision and evidence of notification to home Yes.
school/parents? Systems in place to record and Example attached.
report health and safety incidents?

B24 | Who within the organisation is familiar with RIDDOR Met Paul Dobinson.

(Reporting of Injuries, Diseases and Dangerous
Occurrences Regulations 2013) procedures?
(http://www.hse.gov.uk)

B25 | How would revised control measures be conveyed to Met Have received advice from QES Consultancy.
students/staff if a RIDDOR event occurs whilst they Procedures in place and discussed in detail
are on the premises? with PD.
(http://hse.gov.uk/guidance/index.htm) There is a phone chain set up for

emergencies; email; calls to parents.

B26 | Is there any evidence of any RIDDOR investigations N/a No.
underway or outcomes pending?

B27 | How does the provision ensure staff are aware of Met There is a robust lone working policy and HSE
advice from the HSE with regards to lone working? advice is printed out and displayed on the

staff room noticeboard.

B28 | Evidence of weekly water temperature testing to Met Done weekly in line with all requirements.
decrease the risk of Legionnaire’s Disease? Example of record attached.

Is this uploaded to a relevant recording system? Is it
in line with HSE requirements?

B29 | If food is prepared on-site, evidence of relevant Food N/a NA
Hygiene certification?

B30 | Do you provide PPE? Evidence of PPE checks? N/a N/A
Evidence of PPE issue logs?

B31 | Does your Provision have a sighing-in system for Met Visitors are issued with a badge. Signing in
visitors? Note, that unless the visitor has a book kept updated. GDPR compliant.
satisfactory enhanced DBS viewed by you, they may
not be left unsupervised with children at the Provision.

Is this GDPR compliant?

B32 | Are your premises secure so that unchecked persons Met CCTV on site; controlled access via main
may not enter where there are students? office; fob entry/exit.

B33 | Are there appropriate arrangements in place to Met All students are scanned upon entry (parents

ensure learners security, taking into account the local
context?

aware/commissioners aware).
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PART C: Safeguarding Information

Lead member of staff for Safeguarding Name: Andy Messent
Contact Details: 0115 8456404






mailto:andy@ntc.education
mailto:tim@ntc.education




C21 | Is the provision’s Child Protection and Met It is on the website and sent to
Safeguarding Policy available to staff, commissioners if requested.
students, parents and commissioners?

C22 | How do you evidence that staff have read Met Recorded on Smartlog system.
and understood the provision’s
Safeguarding and Child Protection policies?

C23 | Is the Child Protection and Safeguarding Met Yes
Policy revised annually?

C24 | Do you have a clear procedure with which | Met Yes
to process any allegations about
staff/management/students?

C25 | Has a senior member of staff successfully Met Yes.
completed the DFE recognised safer Andy Messent — NSPCC 24™ September 2021
recruitment training and can evidence Updated SMARTLOG training September
accreditation within the last five years? AV,
http://www.nspcc.org.uk/what-you-can-
do/get-expert-training/safer-recruitment-
education-course/

C26 | How do you evidence staff recruitment Met Review CVs, telephone interview, face to face
processes including vetting and barring and interview — check identity/qualifications.
references in line with safe recruitment Once applicant is approved, DBS check and

s references applied for.
guidelines? . . .
Induction training then begins.

C27 | Evidence that a standard reference formis | Met Template
used for all new appointments.

C28 | Evidence that leaders ensure a new DBSis | Met Recorded on SCR
obtained for all new appointments.

C29 | Are there copies of references for Met Where possible there are two references per
employees on file? There should be a staff member. To be recorded on the SCR.
minimum of two references.

Evidence of references for new staff seen.

C30 | Itis a statutory requirement that all staff Met Training Provider: Provided by safeguarding

have undertaken the Introduction to
Safeguarding training in the last 3 years
and have been on an annual refresher
course.

leads onsite. Recorded onsite. Attendance list
attached.
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All staff working with learners must have
the relevant training that is listed above.
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PART D: Governance and Leadership Information

Criteia | Met | Comments/Further Information



https://ntc.education/meet-the-team/

PART E: Curriculum Information

Criteria m Comments/Further Information




APPENDIX A: List of policies — it is advised that policies are revised annually
and shared with staff.

Yes/No | Last Details/Comments
Review
Date:
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Any additional policies? NA

APPENDIX B: MINIMUM REQUIREMENTS TO BE ON THE SINGLE CENTRAL
RECORD (SCR)

Single Central Record
Checklist

Single Central Record Checklist (Minimum expectations)

Name of person

Job role

Start date

Date you saw the candidates Identification documents

Qualification(s) Required (yes or no) — This is only where it is an essential
qualification for the role).

Date Qualification(s) obtained

Date DBS Enhanced Check was obtained

Date Barred List Check (only if in Regulated Activity) was checked (normally same as
the date you obtained the DBS certificate)

Prohibition Check (Anyone in teaching work') Date Checked

Right to Work in UK Date Checked

1 Teaching work means planning and preparing lessons and courses for pupils, delivering lessons to pupils, and assessing
the development, progress, and attainment of pupils. — The Teachers’ Disciplinary (England) Regulations 2012, Regulation

3
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Date you completed overseas checks (for an overseas applicant).

Section 128 Prohibition Check for management positions in Independent schools
(including Academies and Free Schools.)

Single Central Record (People to include) (In Excel, usually on a separate tab)

All Staff

Governors/Proprietors/Trustees

Volunteers

Agency Staff

Third Party Staff (contractors)

Student teachers (if on the school's payroll)

Any other person you engage in regulated activity — Third party Tutors etc.

Checked by:
Date:

It is to be advised that the SCR needs to be checked each half term and not checked
by the same person each time.
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